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Francis D. K. Ching, Steven P. Juroszek,
Architecture: Form, Space, and Order, 2004

Steven P. Juroszek , Design Drawing, 2005
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Introduction to
Windos, Desktop.
Using the mouse, My
computer, closing any
open Window,
temporary closes
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Zooming any Window,
creating new folder,
select, find folder or

file copying from any
folder to another.

How to start any
program, print
program, shut down,
Formatting floppy disk,
Scandisk, Arranging
icon, Run, Help
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Microsoft word, File (
New, Open, Close,
Save, Save as Page

setup, print preview,
print )

EDIT (Undo Typing,
Repeat typing, and cut
copy, past. Clear, select
All, find Replace,
Goto).

VIEW (Tools bars,
Heard and
Footer,Zoom )
INSERT ( page
numbers, Symbol,
Footnote, Picture,
Textbox, Object ).
FORMAT (Font
Paragraph, Bullets and
numbering, Borders
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Tools (spelling and
Grammar, Language).
TAABLE (Insert
Table, Insert Rows,
Delete cells, Split cells,
Select Row, Select
column).

il

TABLE (Table Auto
format, sort Formula).

MICROSOFT EXCEL:
HOW TOSTART
Excel program, Menu
Bar Tool

Bar Formula Bar,
Worksheet, cell, Cell,
Creating new
Workbooks, open
Existing Workbooks.
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»

Clearing Cell, Saving
your work, Closing
Workbooks, Zoom,

Drag. And Drop, Inset
cells, Delete Cell, Find,
Replace, Auto sum

e (S

Enter a formula
manually, Formatting
work sheet, Auto
format, print, print
preview.

CHARTS
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Examination
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Replace.
New: slide, slide show,
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- Available websites related to the subject :
Planning , Urban Design , Population , Housing ,
Transportation and Cities .

- Parfect, Michael and Gordan Power, Planning for
Urban Quality, New York, 1997 .

- Lynch, Kevin, The Image of City, M.I.T. Press
Cambridge, Massachusettc, 1972

- Bacon, Edmund, N .Design of Cities, Thames
and Hudson, London, 1975.

- CIliff Moughtin, Urban Design, Street and Square
Third Edition, Architectural Oxford, 2003.
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References:
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- Brown G.Z., "Sun, Wind a Light", New
York, 2000.

- Norbert Leehner, "Heating, Cooling,
Lighting", New York, 2000.

- Guy, Simon and Moore, Steven A,
"Sustainable Architectures”, USA, 2005.

- MacKay, David JC, "Sustainable Energy",
United Kingdome, 2009.
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Lectures of "Architecture and Climate in Hot
Arid Regions" for the fourth stage of the
Department of Architecture - University of
Baghdad.
References:
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Others:

- Many researches and articles about
sustainable architecture and climate in hot
arid regions.

- Many sustainable architectural projects
(plans, Pictures, and its analysis).

- Extracurricular activities, like (Architectural
projects and its analysis, studying one of
environmental architecture subjects’ and
discussed in paper, and so on).
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Textbook & References:
Any book or magazine related to architectural
and interior design.
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e Available websites related to the subject.
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